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Leigh-on-Sea Town Council 
71-73 Elm Road, Leigh-on-Sea, Essex SS9 1SP | Tel: 01702 716288 

council@leighonseatowncouncil.gov.uk | www.leighonseatowncouncil.gov.uk 

Chairman: Cllr Paul Gilson | Vice Chairman: Cllr Andrew Wilkins 

Town Clerk: Helen Symmons PSLCC 

 

 

 

Members are hereby summoned to attend an Extra Ordinary virtual meeting  
of Leigh-on-Sea Town Council on 

Monday 1st March 2021 at 7.30 p.m. 

 
This meeting is being held in accordance with Paragraphs 7 & 10(2) (b) of Schedule 12A of the Local 
Government Act 1972 and The Local Authorities and Police and Crime Panels (Coronavirus) (Flexibility 
of Local Authority and Police and Crime Panel Meetings) (England and Wales) Regulations 2020.  
 
All participants are requested to enter the waiting room between 7.15 and 7.25 pm, ready for the 
meeting to commence at 7.30 pm. Members of the public or Borough Councillors are requested to email 
Council in advance of the meeting to give notice that they would like to attend and whether they would 
like to speak in the participation sections of the agenda. 
 
 
To join the meeting: 
 
Either click on this link 
 
https://us02web.zoom.us/j/2840165282?pwd=MVhpYnVNODBzSXk5U1hqUlFZKzJDZz09 
 
or use the Zoom App on your device and input: 
 
Meeting ID: 284 016 5282 
Password: 1996 
 
Or you can phone dial into the meeting audio using one of the phone numbers: 
 
One tap mobile 
+442034815237,,2840165282#,,,,0#,,1996# United Kingdom 
+442034815240,,2840165282#,,,,0#,,1996# United Kingdom 
 
Dial by your location 
        +44 203 481 5237 United Kingdom 
        +44 203 481 5240 United Kingdom 
        +44 131 460 1196 United Kingdom 
        +44 203 051 2874 United Kingdom 
Meeting ID: 284 016 5282 
Password: 1996 
 
Members of Council and members of the public are reminded that the meeting may be recorded by the 
Town Clerk in both audio and video to assist with the recording of Council minutes. 
 

 

Cllr Paul Gilson 
  Chairman  

23rd February 2021 
 

Any member who is unable to attend the meeting should send their apologies before the meeting 

 
 

https://us02web.zoom.us/j/2840165282?pwd=MVhpYnVNODBzSXk5U1hqUlFZKzJDZz09
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AGENDA 

1. CHAIRMAN’S VIRTUAL MEETING PROTOCOL ANNOUNCEMENT 

2. APOLOGIES FOR ABSENCE 
 
3. DECLARATION OF MEMBERS’ INTERESTS 

 
4. APPROVAL OF THE MINUTES OF THE MEETING 10TH NOVEMBER 2020 

 
5. COMMITTEES 

 
To receive the Minutes of the Extra Ordinary Staffing Committees for 15th February 2021 
 
There were no recommendations 

 

CONFIDENTIAL 

6. MOTION TO EXCLUDE PRESS AND PUBLIC – The Public Bodies (Admission to Meetings) Act 
1960 

That in view of the confidential nature of the business to be transacted the public and press be 
excluded and instructed to withdraw (SOs 3(d) – Code of Conduct Complaint) 

7. PROTOCOL MEMBER OFFICER RELATIONS (Appendix 1) 

5.3 If a formal complaint is raised by a member of staff against a councillor, the matter 
should be referred to the Staffing Committee who will decide whether the Council’s 
Grievance Procedure can apply informally or whether, the issue should be referred to 
the Council’s Monitoring Officer as a Code of Conduct matter.  Formal standards 
complaints about the conduct of a parish councillor towards a clerk/member of staff 
should be made by the Chairman or by Council as a whole, rather than the 
clerk/member of staff in all but exceptional circumstances.   

The Staffing Committee were unable to follow this protocol at the Extra Ordinary Meeting 
(Confidential Appendix 1) 

8. REFERRALS TO VINE HR (Confidential Appendix 2) 
 
Two referrals have been made to Vine HR recently and it is RECOMMENDED that Council clarify 
details of the referral made 11th January 2021 as this was made direct by a Councillor and forms 
part of the payment of £162.50 + VAT which it is RECOMMENDED that Council authorise payment 
for. 

9. FORMAL STANDARD COMPLAINT (Confidential Appendix 3) 

As the Staffing Committee were unable to consider the matter for recommendation, the Council as 
a whole are to decide on the process.  That is, whether the Council’s Grievance Procedure can 
apply informally or whether the formal standards complaint issue should be referred to the 
Monitoring Officer at Southend Borough Council.   

If a formal standard complaint is to be submitted, then it must be done by Council on the Borough 
Council form Part 4(i) Part 4i Complaints against Members Rules.pdf (southend.gov.uk) along with 
all the  relevant documentation submitted by the complainant which refers to the  Councillor Code 
of Conduct (Appendix 2)

 

 

 

https://www.leighonseatowncouncil.gov.uk/uploads/assets/Council/Meetings/Minutes/2020-21/Council/Council_Minutes_2020-11-10.pdf
https://www.leighonseatowncouncil.gov.uk/uploads/assets/Council/Meetings/Minutes/2020-21/Staffing%20Committee/Staffing_Minutes_2021-02-15%20(1).pdf
https://democracy.southend.gov.uk/documents/s40474/Part%204i%20Complaints%20against%20Members%20Rules.pdf
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Leigh-on-Sea Town Council 
71-73 Elm Road, Leigh-on-Sea, Essex SS9 1SP - Tel: 01702 716288 

council@leighonseatowncouncil.gov.uk . www.leighonseatowncouncil.gov.uk 

Chairman: Cllr Jill Healey 

Vice Chairman: Cllr Vivien Rosier 

Town Clerk:.Helen Symmons PSLCC 

Revised: Nov 2019 
To be reviewed: Nov 2023 

 
*Protocol on Member/Officer Relations 

 
1. Background 
 
1.1 This protocol is intended to assist Councillors and the Clerk, in approaching some of the 

sensitive circumstances which arise in a challenging working environment. 

 
1.2 The reputation and integrity of the Council is significantly influenced by the effectiveness of 

Councillors, the Clerk and other staff working together to support each other’s roles.   
 
1.3 The aim is effective and professional working relationships characterised by mutual trust, 

respect and courtesy.  
 
1.4 The Council’s Harassment, Abuse, Bullying & Intimidation Policy within the Staff Handbook 

is an integral part of this Protocol. 
 
2. Roles of Councillors and Employees 
 
2.1 The respective roles of Councillors and employees can be summarised as follows: 

Councillors and Officers are servants of the public and they are indispensable 
to one and other, but their responsibilities are distinct.  Councillors are 
responsible to the electorate and serve only so long as their term of office 
lasts. Officers are responsible to the Council.  The Officers’ job is to give advice 
to Councillors and to the Council, and to carry out the Council’s work under 
the direction and control of the council and relevant committees. 

 
2.2 Councillors 
   
2.2.2  Councillors have four main areas of responsibility: 

• To determine Council policy and provide community leadership; 

• To monitor and review Council performance in delivering services; 

• To represent the Council externally; and 

• To act as advocates for their constituents. 
 
2.2.3    All Councillors have the same rights and obligations in their relationship with the Clerk 

and other employees, regardless of their status or political party, and should be treated 
equally. 

 
2.2.4  Councillors should not involve themselves in the day to day running of the Council.  

This is the Clerk’s responsibility, and the Clerk will be acting on instructions from the 
Council or its Committees, within an agreed job description. 

 
2.3 Chairmen and Vice-Chairmen of Committees 
 

Committee Chairmen and Vice-Chairmen have additional responsibilities.  These 
responsibilities mean that their relationships with employees may be different and more 
complex than those of other Councillors.  However, they must still respect the impartiality 
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of Officers and must not ask them to undertake work of a party political nature, or to do 
anything which would prejudice their impartiality. 

 
2.4 Officers 
 

The role of Officers is to give advice and information to Councillors and to implement the 
policies determined by the Council. 

 
In giving such advice to Councillors, and in preparing and presenting reports, it is the 
responsibility of the Officer to express his/her own professional views and 
recommendations.  An Officer may report the views of individual Councillors on an issue, 
but the recommendation should be the Officer’s own.  If a Councillor wishes to express a 
contrary view they should not pressurise the officer to make a recommendation contrary to 
the officer’s professional view, nor victimise an officer for discharging his/her 
responsibilities. 

 
3. Expectations 
 
3.1 All Councillors can expect: 

• a commitment from Officers to the Council as a whole, and not to any individual 
Councillor, group of Councillor’s or political group; 

• a working partnership; 

• Officers to understand and support respective roles, workloads and pressures; 

• A timely response from Officers to enquiries and complaints; 

• Officer’s professional advice, not influenced by political views or personal 
preferences;  

• regular, up to date, information on matters that can reasonably be considered 
appropriate and relevant to their needs, having regard to any individual 
responsibilities or positions that they hold; 

• Officers to be aware of and sensitive to the public and political environment locally; 

• Respect, courtesy, integrity and appropriate confidentiality from Officers; 

• training and development opportunities to help them carry out their role effectively; 

• not to have personal issues raised with them by Officers outside the council’s agreed 
procedures; 

• that Officers will not use their contact with Councillors to advance their personal 
interests or to influence decisions improperly; 

• that Officers will at all times comply with the relevant Employee Code of Conduct 
within the Staff Handbook. 

 
3.2 Officers can expect from Councillors: 

• a working partnership; 

• an understanding of, and support for, respective roles, workloads and pressures; 

• leadership and direction; 

• respect, courtesy, integrity and appropriate confidentiality; 

• not to be bullied or to be put under undue pressure; 

• that Councillors will not use their position or relationship with Officers to advance their 
personal interests or those of others or to influence decisions improperly; 

• that where Councillors are responsible for delivering a task that this should be 
expedited in a timely manner in order to meet any required deadlines; 

• that Councillors will at all times comply with the Council’s adopted Code of Conduct. 
 
3.3 Some General Principles: 

• Relationships between Councillors and Officers should always be on a professional 
basis and not influence their professional judgement as this can confuse their 
separate roles and get in the way of the proper conduct of Council business. 

• Special or personal relationships with particular individuals or party political groups 
should be avoided as it can create suspicion that an employee favours that Councillor 
or political group above others.  

• When Councillors and Officers are together, neither should make disrespectful 
remarks about Councillors or Officers. 
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4. Political Groups 
 
4.1 The operation of political groups is becoming more of a feature within Parish and Town 

Councils, but it is worth repeating that it is NALC policy that party politics should have no place 
in Parish and Town councils.  Parish and Town Councillors are there to serve their community 
as members of the community, and should not be side tracked by party political issues.  Party 
politics within a Parish and Town council can pose particular difficulties in terms of the 
impartiality of the Clerk and other employees, and the relationship between Councillors and 
the staff generally. 

 

4.2 Party political groups or groups of individual Councillors have no power to require the Clerk 
or any other employee to attend group meetings or to prepare written reports for them, and 
employees can legitimately refuse to do so.  The Clerk and other Officers are responsible 
to the Council as a whole and should not take action under instructions from any individual 
Councillor, even if he/she has been styled as ‘Leader’ of the Council.  

 
4.3 If your council has adopted party political groupings, the Clerk should ensure that any 

reports or advice offered to a political group are statements of relevant facts, with an 
appraisal of options and do not deal with the political implications of the matter or options, 
or make any recommendations.  It is not the Clerk’s job to make recommendations to a 
political group. 

 
4.4 If a report is prepared for one political group, the Clerk should advise all other political 

groups that the report has been prepared, or that advice was given. 
 
4.5 Any Clerk needing advice or guidance on matters relating to party groups or how to operate 

within a political environment, should seek advice from their County Association of NALC, 
or from the Society of Local Council Clerks.       

 
 
5. When things go wrong 
 
5.1 From time to time the relationship between Councillors and the Clerk or other employees 

may break down or become strained.  It is always preferable to resolve matters informally 
through conciliation. With regards to issues arising between the Clerk and Councillors, 
conciliation should initially be sought through the Staffing Committee; for issues arising 
between other members of staff and Councillors, the Clerk should act as conciliator in the 
first instance.  The Chairman of Council should not attempt to deal with grievances or work 
related performance or line management issues on their own.  The Council have delegated 
this to the Staffing Committee under their Terms of Reference to deal with personnel 
matters. 

  
 The Council’s Monitoring Officer may be able to offer a mediation/conciliation role or it may 

be necessary to seek independent advice, for example from the EALC or the Society of 
Local Council Clerks.   

 
5.2 Should informal reconciliation prove unsuccessful in resolving the matter, then formal 

proceedings are to be followed. 
 
5.3 If a formal complaint is raised by a member of staff against a councillor, the matter should 

be referred to the Staffing Committee who will decide whether the Council’s Grievance 
Procedure can apply informally1 or whether, the issue should be referred to the Council’s 
Monitoring Officer as a Code of Conduct matter.  Formal standards complaints about the 
conduct of a parish councillor towards a clerk/member of staff should be made by the 
Chairman or by Council as a whole, rather than the clerk/member of staff in all but 
exceptional circumstances.  Examples of exceptional circumstances are: 

• When the standards complaint relates to the Chairman of Council; 

• When the standards complaint relates to more than one Councillor; 

• When the standards complaint cannot wait until the next full Council meeting 

 
1 R(Harvey) v Ledbury Town Council 2018 
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5.4 If a formal complaint is raised by a Councillor against a member of staff, then the matter 

will be dealt with in accordance with the Council’s Disciplinary Procedure. 
 
*Governance Toolkit for Parish & Town Councils Version 3 2009 
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Leigh-on-Sea Town Council 
 

 
 

Councillor Code of Conduct 
 

Localism Act 2011 
 

Promoting and Maintaining High Standards of Conduct in Local Government 

 
Principles 

 
 

SELFLESSNESS: Holders of public office should act solely in terms of the public 
interest.  
 
INTEGRITY: Holders of public office must avoid placing themselves under any 
obligation to people or organisations that might try inappropriately to influence 
them in their work. They should not act or take decisions in order to gain financial 
or other material benefits for themselves, their family, or their friends. They must 
declare and resolve any interests and relationships. 
 
OBJECTIVITY: Holders of public office must act and take decisions impartially, 
fairly and on merit, using the best evidence and without discrimination or bias. 
 
ACCOUNTABILITY: Holders of public office are accountable for their decisions 
and actions and must submit themselves to the scrutiny necessary to ensure this.  
 
OPENNESS: Holders of public office should act and take decisions in an open 
and transparent manner. Information should not be withheld from the public 
unless there are clear and lawful reasons for so doing.  
 
HONESTY: Holders of public office should be truthful.  
 
LEADERSHIP: Holders of public office should exhibit these principles in their 
own behaviour. They should actively promote and robustly support the principles 
and be willing to challenge poor behaviour wherever it occurs.  

 
 

PART 1 GENERAL PROVISIONS 
 

Introduction and interpretation 
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As a Member you are a representative of Leigh-on-Sea Town Council (“the 
Authority”) and the public will view you as such. Therefore your actions impact on 
how the Authority as a whole is viewed and your actions can have both positive and 
negative impacts on the Authority. 
 
This Code as a whole is consistent with “Nolan Principles” which are set out above 
and the provisions of S29(1) Localism Act 2011 
 
In this Code: 
 
“meeting” means any meeting of: 
 
(a)  the Authority 
(b)  any of the Authority’s or its committees, sub-committees, joint committees, joint 

sub-committees or areas committees whether or not the press and public are 
excluded from the meeting in question by virtue of a resolution of Members 

(c)  any briefings by officers and site visits organised by the Authority 
 
“relevant period” means the period of 12 months ending with the day on which you 
give notification to the Authority’s monitoring officer of any disclosable pecuniary 
interests you had at the time of the notification. 
 
“profit or gain” includes any payments or benefits in kind which are subject to Income 
Tax 
 
“beneficial interest” means having an economic benefit as a legal owner or holding 
it on trust for the beneficial owner, having a right to the income from the land or 
securities or a share in it or the right to the proceeds of sale or share of part of the 
proceeds of sale   
 
“Member” includes a co-opted member. 
 
“Monitoring Officer” means the Monitoring Officer of Southend Borough Council. 
 
“Bully(ing)” means offensive, intimidating, malicious or insulting behavior, an abuse 
or misuse of power through means that undermine, humiliate, or injure the person on 
the receiving end.  This is not an exhaustive list. 
 
“Harass(ment)”  means an act falling within the definition of harassment in the 
Protection from Harassment Act 1997 (as amended) and any unwanted conduct 
related to a relevant protected characteristic, which has the purpose of effect of 
violating an individual’s dignity or creating an intimidating, hostile, degrading, 
humiliating or offensive environment for that individual.  It may be physical, verbal or 
non-verbal and is not always face to face.  It may occur through written 
communications, visual images (for example pictures of sexual nature), email and 
phone calls.  This is not an exhaustive list. 
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1.   Who does the Code apply to? 
 
(1) This Code applies to all Members of the Authority including co-opted members. 
(2) It is your responsibility to comply with the provisions of this Code. 
 
2. What does the Code apply to? 
 
(1) You must comply with this Code whenever you - 

(a) conduct the business of the Authority, or 
(b) you are acting as a representative of the Authority. 
 

(2) This Code has effect in relation to your conduct in your official capacity. 
 
(3) Where you act as a representative of the Authority- 

(a) on another relevant authority, you must, when acting for that other 
authority, comply with that other authority's code of conduct; or 

(b) on any other body, you must, when acting for that other body, comply with 
the Authority's code of conduct, except and insofar as it conflicts with any 
other lawful obligations to which that other body may be subject. 

 
3. General obligations 
 
(1) You must treat others with respect. 
 
(2) You must uphold the law 
 
(3) You must comply with any formal investigation by the Monitoring Officer or 

his/her nominated representative into complaints alleging a breach of the Code 
 
(4) You must not- 
 

(a) do anything which may cause the Authority to breach any of the equality 
enactments 

 
(b) bully or harass any person; 
 
(c) intimidate or attempt to intimidate any person who is or is likely to be- 

 
(i) a complainant; 
(ii) a witness; or 
(iii) involved in the administration of any investigation or proceedings, 

 
in relation to an allegation that a Member (including yourself) has failed 
to comply with the Authority's code of conduct; or 
 

(d) do anything which compromises or is likely to compromise the impartiality 
of those who work for, or on behalf of, the Authority. 
 

(e) make trivial or malicious allegations against another Councillor 
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4. Confidential Information 
 

You must not- 
 
(a) disclose information given to you in confidence by anyone, or information 

acquired by you which you believe, or ought reasonably to be aware, is 
of a confidential nature, except where- 

 
(i) you have the consent of a person authorised to give it; 
(ii) you are required by law to do so; 
(iii) the disclosure is made to a third party for the purpose of obtaining 

professional advice provided that the third party agrees not to 
disclose the information to any other person; or 

(iv) the disclosure is- 
(aa) reasonable and in the public interest; and 
(bb)  made in good faith and in compliance with the reasonable 

requirements of the Authority:  
 

(b) prevent another person from gaining access to information to which that 
person is entitled by law. 

 
5. Conferring an advantage or disadvantage 
 

You must- 
 
(a) not use or attempt to use your position as a Member improperly to confer 

on or secure for yourself or any other person, an advantage or 
disadvantage;  

 
(b) when using or authorising the use by others of the resources of the 

Authority- 
 

(i) act in accordance with the Authority's reasonable requirements; 
(ii) ensure that such resources are not used improperly for political 

purposes (including party political purposes);  
 

(c) have regard to any applicable Local Authority Code of Publicity made 
under the Local Government Act 1986. 
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PART 2 MEMBERS INTERESTS 
 

6. Disclosable Pecuniary Interests2 
 
6.1 You have a Disclosable Pecuniary Interest in any business of the Authority if it 

is of a description set out in 6.2 below and is either: 
 

(a) An interest of yours; or 
(b) An interest (of which you are aware) of a spouse, civil partner or a person 

you are living with as a spouse or civil partner (known as “Relevant 
Persons”).  

 
6.2 A Disclosable Pecuniary Interest is an interest which relates to or is likely to 

affect: 
 

i. Any employment, office, trade, profession or vocation carried on by you 
or a Relevant Person for profit or gain; 

ii. Any payment or provision of any other financial benefit (other than from 
the Authority) made or provided within the relevant period in respect of 
any expenses incurred in carrying out your duties as a Member, or 
towards your election expenses.  This includes any payment or financial 
benefit from a trade union within the meaning of the Trade Union and 
Labour Relations (Consolidation) Act 1992  

iii. Any contract for goods, services or works which has not been fully 
discharged between you or a Relevant Person and the Authority or a 
body in which you or they have a beneficial interest; 

iv. A beneficial interest in any land in the Authority’s area  
v. a licence of any land in the Authority’s area (alone or jointly with others) 

that you or a Relevant Person occupy for a month or longer 
vi. any tenancy where to your knowledge (a) the landlord is the Authority 

and (b) the tenant is a body in which you or a Relevant Person has a 
beneficial interest  

vii. Any beneficial interest in securities of a body where- 
1. that body (to your knowledge) has a place of business or land in 

the area of the Authority and 
2. either: 

a. the total nominal value of the securities exceeds £25,000 
or one hundredth of the total issued share capital of that 
body; or 

b. the beneficial interest exceeds one hundredth of the total 
issued share capital of the share capital of that body, if of 
more than one class, the total nominal value of the shares 
of any one class  

 
7. Other Pecuniary Interests 
 

You have an Other Pecuniary Interest in any business of the Authority where it 
relates to or is likely to affect: 
 

 
2 The Relevant Authorities (Disclosable Pecuniary Interests) Regulations 2012 set out the  pecuniary 
interests specified for the purposes of Chapter 7 of Part 1 Section 30(3) of the Localism Act 2011 
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(i) any person or body who employs or has appointed you; 
(ii) any contract for goods, services or works made between the Authority 

and you or a firm in which you are a partner, a company of which you 
are a remunerated director, or a person or body of the description 
specific in paragraph 6.2.(vii) which has been fully discharged within the 
last 12 months; 
 

8. Non-Pecuniary Interests 
 

You have a non-pecuniary interest in any business of the Authority where: 
 

i. it relates to or is likely to affect any body of which you are a member or 
in a position of general control or management and to which you are 
appointed or nominated by the Authority; 

ii. it relates to or is likely to affect any body 
1. exercising functions of a public nature; 
2. directed to charitable purposes; or 
3. one of whose principal purposes includes the influence of public 

opinion or policy (including any political party or trade union); 
of which you are a member or in a position of general control or 
management; 

iii. it relates to or is likely to affect the interests of any person from whom 
you have received a gift or hospitality with an estimated value of at least 
£50; within the last 3 years 

iv. a decision in relation to that business which might reasonably be 
regarded as affecting your wellbeing or the wellbeing or financial position 
of a friend, relative or close associate to a greater extent that the majority 
of:- 
(a) (in the case of authorities with electoral divisions or wards) other 

council tax payers, ratepayers or inhabitants of the electoral 
division or ward, as the case may be, affected by the decision; or 

(b) (in all other cases) other council tax payers, ratepayers or 
inhabitants of the Authority’s area 

 
 Note: Only items (i) – (iii) are registerable non-pecuniary interests. 
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9. Disclosure of Interests (Disclosable Pecuniary Interests, Other Pecuniary 
Interests and Non-Pecuniary Interests) 

 
9.1 Subject to sub-paragraphs 9.2 to 9.3, where you have a Disclosable Pecuniary 

Interest, Other Pecuniary Interest or Non-Pecuniary Interest  in any business of 
the Authority and you are present at a meeting of the Authority at which the 
business is considered, you must disclose to that meeting the existence and 
nature of that interest whether or not such interest is registered on your Register 
of Interests or for which you have made a pending notification  

 
9.2 Sub-paragraph 9.1 only applies where you are aware or ought reasonably to be 

aware of the existence of the Interest 
 
9.3 Where you have an interest in any business of the Authority which would be 

disclosable by virtue of paragraph 9.1 but by virtue of paragraph 12 (Sensitive 
Information) details of the interest are not registered in the Authority’s published 
Register of Members’ Interests and the interest is a Disclosable Pecuniary 
Interest or Other Pecuniary Interest you need not disclose the nature of the 
interest to the meeting 

 
9.4 Where you have a Pecuniary Interest in any business of the Authority which 

would be Disclosable by virtue of paragraph 9.1and a function of the Authority 
may be discharged by you acting alone in relation to that business, you must 
ensure you notify the Authority’s monitoring officer of the existence and nature 
of that interest within 28 days of becoming aware that you will be dealing with 
the matter even if more than 28 days before you will actually deal with the 
business 

 
9.5 Where you have an interest in any business of the Authority which would be 

disclosable by virtue of paragraph 9.1 and you have made an executive 
decision in relation to that business you must ensure that any written statement 
of that decision records the existence and nature of that interest.  In this 
paragraph “executive decision” is to be construed in accordance with any 
regulations made by the Secretary of State under section 22 of the Local 
Government Act 2000 
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10. Effect of Interests on participation 
 

10.1 Disclosable Pecuniary Interests 
 

(a) If you are present at a meeting of the Authority or of any committee, sub-
committee, joint committee or joint sub-committee of the Authority and 
you or a Relevant Person has a Disclosable Pecuniary Interest in any 
matter to be considered, or being considered, at the meeting and you 
are aware of that Interest: 

 
(i) You must not participate, or participate further, in any discussion 

of the matter at the meeting, or participate in any vote, or further 
vote, taken on the matter at the meeting 

 
(ii) You must withdraw from the room or chamber where the meeting 

considering the business is being held unless you have received 
a dispensation from the Standards Committee or the Authority’s 
proper officer 

 
(b) If you have a Disclosable Pecuniary Interest in any business of the 

Authority you must not: 
 

(i) exercise executive functions in relation to that business; or 
(ii) seek improperly to influence a decision about that business 

 
(c) If a function of the Authority may be discharged by a Member acting 

alone and you have a Disclosable Pecuniary Interest in any matter to be 
dealt with or being dealt with in the course of discharging that function 
you may not take any steps or any further steps in relation to the matter 
(except for the purpose of enable the matter to be dealt with otherwise 
than by yourself) 

 
10.2 Other Pecuniary Interests 
 

If you have an Other Pecuniary Interest in any business of the Authority and 
you are present at a meeting of the Authority at which such business is to be 
considered or is being considered you must: 

 
(i) disclose the existence and nature of the interest in accordance with 

paragraph 9.1 (but subject to paragraph 9.3); and  
(ii) withdraw from the room or chamber where the meeting considering the 

business is being held 
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10.3 Non-Pecuniary Interests 
 

After having declared an interest in accordance with paragraph 9.1 you may 
then participate and vote unless a member of the public with knowledge of the 
relevant facts would reasonably regard your interest as so significant that it is 
likely to prejudice your judgment of the public interest or your interest may give 
rise to a perception of conflict of interest or bias; in which case you must 
withdraw. 
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PART 3 REGISTER OF MEMBERS INTERESTS 
 

11. Registration of Members’ Interests 
 

(a) Subject to paragraph 12, you must, within 28 days of- 
 

(i) this Code being adopted by or applied to the Authority; or 
 
(ii) your election, re-election or appointment or re-appointment to 

office (where that is later), or co-opted onto the Authority; 
 
register in the Authority’s Register of Members’ Interests (maintained by 
the Monitoring Officer under Section 29(1) of the Localism Act 2011) 
details of: 
 
i. Disclosable Pecuniary Interests as referred to in paragraph 6 that 

you, or a Relevant Person has in so far as you are aware of their 
interests at that time;  

ii. Other Pecuniary Interests referred to in paragraph 7 that you 
have; and 

iii. Non-pecuniary Interests referred to in paragraph 8 (sub-
paragraphs i – iii) that you have. 

 
(b) You must keep your register of interests up to date by notifying the 

Monitoring Officer of any changes to your interests referred to in (a) 
above within 28 days of the change occurring or becoming aware of the 
change.  

 
12. Sensitive Information 
 
12.1 Where you have a Disclosable Pecuniary Interest referred to in paragraph 6 or 

Other Pecuniary Interest referred to in paragraph 7 and the nature of the interest 
is such that you and the Authority’s monitoring officer consider that disclosure 
of details of the interest could lead to you or a person connected with you being 
subject to violence or intimidation if the interest is entered in the Authority’s 
Register then copies of the register available for inspection and any published 
version of the Register should not include details of the interest but may state 
that you have an interest details of which are withheld under s32(2) of the 
Localism Act 2011 and/or this paragraph. 

 
12.2 You must, within 28 days of becoming aware of any change of circumstances 

which means that information excluded under paragraph 12.1 is no longer 
sensitive information, notify the Authority’s monitoring officer.  
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12.3 In this Code “sensitive information” means information whose availability for 
inspection by the public creates, or is likely to create, a serious risk that you or 
a person who lives with you may be subject to violence or intimidation2. 

 
13. Register of Gifts and Hospitality 
 
13.1 You must within 28 days of receipt, notify the Authority’s monitoring officer in 

writing of any gift, benefit or hospitality with a value in excess of £50 which you 
have accepted as a Member from any person or body other than the Authority. 

 
13.2 The monitoring officer will place your notification on a public register of gifts and 

hospitality 
 
13.3 This duty to notify the monitoring officer does not apply where the gift, benefit 

or hospitality comes within any description approved by the Authority for this 
purpose. 

 
 

2 A ‘sensitive interest’ is described in the Localism Act 2011 as a member or co-opted member of an 
authority having an interest, and the nature of the interest being such that the member or co-opted 
member, and the Monitoring Officer, consider that disclosure of the details of the interest could lead to 
the member or co-opted member, or a person connected with the member or co-opted member, being 
subject to violence or intimidation.   
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