Leigh-on-Sea Town Council

Allotment Handbook
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ALLOTMENTS@LEIGHONSEATOWNCOUNCIL.GOV.UK
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An allotment in leigh-on-sea
Leigh-on-Sea Town Council own 3 allotment sites within the town, one on Marshall Close
and two on Manchester Drive, which are beloved by green fingered people of all ages. The
benefits of having an allotment plot are enormous and the sites offer a haven of tranquillity
amongst the busy world around.
Manchester Drive Allotments is the largest allotment site with a total of 492 plots across 2
sites. There are two societies which help look after the allotments.
Manchester Drive Allotment Society (MDAS) has an on-site shop for all your allotment needs,
as well as a meeting room and newly refurbished accessible toilets. Leigh-on-Sea Allotment
Society (LOSAS) has a compostable toilet onsite, a clubhouse, as well as access to the MDAS
facilities. The societies help to look after the common areas of the allotment.
The plots can be accessed via two entrances on Manchester Drive (depending on which side
of the site your plot is located) and via the gate in Randolph Close (MDAS side only)
Access to the Marshall Close Allotment Site is via Marshall Close, which is off of Vardon Drive.
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HOW to apply

Applications for plots and enquiries for Marshall Close and the Leigh Site can be made:
By email to allotments@leighonseatowncouncil.gov.uk
By telephone on 01702 716288.
In person at the Council offices within Leigh Community Centre, 71-73 Elm Road, Enquiries
should be made Monday to Friday between 9am and 4.30pm.
In writing to the following address: Allotments Officer, Leigh-on-Sea Town Council, 71-73 Elm
Road, Leigh-on-Sea, Essex SS9 1SP
If there are no vacant plots at your preferred site then you will be added to our waiting list. We will
contact you as soon as a plot becomes available and arrange a time to show you around. Those
that live within the Leigh-on-Sea Town Council boundary are given first priority on the waiting list.
Manchester Drive Allotment Society let their own plots and if you wish to be added to their
waiting list then you will need to visit their shop on site during opening hours – Saturday &
Sunday, 10am – 12noon

RENTS & RENEWALS
Rents are payable yearly with invoices being sent in September. Water is also included in this
invoice and is a variable rate depending on usage for the whole site over the previous year. There
is a 50% discount on the rent (excluding water) for users over the state retirement age or for those
registered as unemployed. As part of the annual rent collection a non-resident allotment levy of
£20 will be applied to allotment tenants that live outside of the Leigh-on-Sea Town Council
boundary.
A plot deposit is to be paid when taking on a new plot which is refundable by the Council at the
end of the tenancy, subject to the Plot being left in a satisfactory and rentable condition and clear
of all rubbish.
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HOW IT WORKS
Allotments enable you to grow your own food and improve your family’s diet. It is also a
great way of getting exercise, learning new skills and making new friends.
When taking on an allotment plot you will be required to sign our tenancy agreement. By
signing the tenancy agreement, you are making a commitment to maintain
the plot throughout the year, keeping it weed free and in a good state of cultivation
and fertility. Please see your tenancy agreement for a full list of conditions. Once the tenancy
agreement has been signed you will be asked to pay a deposit on your plot. Deposits will be
returned if you choose to give up your plot, leaving it in a good state of cultivation.
There are 3 plot sizes available; starter, half and full and we encourage prospective tenants to
only take on a plot that they can manage. At least two checks on the state of cultivation will
be
made each year in May and September. Failure to keep a plot adequately will result in
termination of the tenancy after due warning. A period of six weeks will be allowed for
cultivation following a warning and the improvement must be sustained.
Cultivation checks will include checking for signs of non-cultivation, weeds going to seed,
long grass, unkept plots, large amounts of rubbish and anthing else that gives the
impression that the plots are not regularly attended to.
The Community & Culture Committee at the Council meets quarterly with the Allotment
Associations representatives. If a tenant has a matter for consideration, they can either
contact their Allotment Association or the Assistant Town Clerk at the Council’s address. If
required, the Town Council operates a Mediation procedure and a Council Complaints
procedure. Details of these can be accessed via the Council’s website.
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rules for allotment users
All conditions of the tenancy agreement must be adhered to at all times by all users of the
allotment sites. These are put in place to ensure the safety and enjoyment for all users.
Additionally we would ask that each individual using the allotments must act in a
responsible, considerate manner and be mindful of others using the allotments.
The full list of terms and conditions can be found in the allotment tenancy agreement
provided at the start of your tenancy or from the Leigh-on-Sea Town Council website.
·
No alcohol is to be consumed on any of the allotment sites
Ashtrays are required to be used for cigarette stubs.
Everybody needs to be willing to share, co-operate and communicate
Be aware that everybody has different abilities and skills and not everybody can make an
equal contribution.
Each individual has to take personal responsibility for his / her safety, particularly if
working on their own.
Tenants have a duty of care to everyone on their plot, regardless of whether they have
permission to be there
Assessing risk is an ongoing process, high risks must be removed immediately. Being
aware of a particular risk does not remove the risk it may pose to others
Always bear in mind your health and physical ability
All rubbish should be cleared from sites as soon as possible. Skips are available
occasionally throughout the year, but tenants should not rely on a skip to clear rubbish.
Tyres, carpet or any other items that may cause a problem for future allotment users
should not be brought on to the site as they are difficult to clear.
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health & SAFETY
The Town Council has public liability insurance, but this does not cover injury caused by plot
holders or damage to property and crops owned by plot holders. Tenants are responsible for
their own insurance and the Allotment Societies have details of the schemes they run to cover
tenants.
The Council is not liable for any personal equipment left on the site. Tenants are reminded that
they should look after their tools in a responsible way to avoid injury and misuse. Tools should
be labelled with the plot number.
The Allotment Site gates must be kept shut and locked at all times, even if you are only staying
for a short amount of time. If you have deliveries, make sure you are there and you are
responsible for ensuring no damage is done. Keys may not be given to deliverers. A refundable
deposit is required for a key when the plot is let; lost keys may be replaced for an additional
charge.
A plot identification number MUST be displayed prominently and maintained at all times.
Bonfires, braziers and incinerators are not permitted anywhere on the site. Tenants must not
burn any material in any form on the allotment site. All rubbish should be removed from the
site in the correct manner. BBQ’s are only permitted with prior written consent from the
Council.
Children are welcome on the sites, if properly supervised by parents/carers for their own
safety. Children enjoy visiting the allotments with their parents/guardians, especially if they
can help or cultivate a small area themselves. Many plot holders are happy to see interested
children.
Dogs are permitted on the allotment sites but must be keep on a lead at all times and kept on
the owner’s plot. Owners must ensure that dog faeces are removed from the site in a hygienic
manner.
Bee Keeping is allowed within the Allotments but the Council has a strict policy regarding this
to ensure the safety of all users. Please read our Bee Keeping Policy on our website. .
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FACILITIES
Water tanks are provided around the sites and these should be used with watering cans or
similar containers. Please ensure that containers being used are not contaminated by any
chemicals, mud or plants. The water tanks should not be used to clean tools or equipment.
Hose pipes are not permitted anywhere on the site.
We do recommend that where possible tenants install their own water butts to collect
rain water for use on their plots.
Drinking water is available on some sites. If you are unable to locate the fresh drinking
water taps please get in touch with your allotment society and someone will be happy to
show you.
Vehicles should be parked in recognised parking areas. Main paths will be closed during
adverse weather conditions to reduce damage. Vehicles are used on the site entirely at the
owner’s risk. Please respect the speed limit of 5mph anywhere on the allotment sites. This
is important for safety and maintaining the integrity of the tracks.
MDAS has an on-site shop and cafe for all your allotment needs, as well as a meeting room
and newly refurbished accessible toilets for all members and affiliated members of the
society to use. LOSAS has a compostable toilet onsite, a clubhouse for social events, as well
as access to the MDAS facilities.
Marshall Close site also has a small club house facility.
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Allotment STRUCTURES
Buildings
The Council permits the erection of huts, sheds or tool lockers up to 6ft by 4ft in size and of a
non-permanent construction. For larger structures permission must first be sought in writing
from the Council at the address above. The positioning of a shed should ensure that it does
not interfere unreasonably with adjacent plots (e.g. by shading), it should not be within 1ft of
the plot boundary and should have guttering collecting the rainwater. Glass is not permitted
on the site and plot holders are instead advised to install polycarbonate/plastic pane
windows.
Compost Heaps
All suitable waste should be composted. A compost heap, if made of suitable material free
from weed seeds and under the right conditions, is a valuable acquisition to an allotment.
However, this should be properly constructed and well sited on the plot, at least 1ft from the
plot boundary to avoid possible obstruction of the paths and at least 1ft from neighbouring
fences. Nothing other than green material from the allotment to be put into the compost
heap. All other waste is to be taken off site and disposed of correctly.
Ponds
Ponds shall be no more than 10 ft squared in size, must be 1ft from the path and the
plotholder must supply a map to the Council showing where they are on the plot. The depth
of any pond shall not be greater than 18 inches and that the pond should be clearly visible to
all.
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SOIL TYPE & PREPARATION
The soil in our Borough is heavy London Clay. Clay soils can be wet in winter and dry quickly
in hot summers. To overcome these extremes, dig well-rotted farmyard manure, leaf mould
or compost into the soil. This will help to break up the clay, improve drainage and air
circulation and add essential nutrients.
It is likely that your plot will have had some bulky manure added over the years and it is just a
question of keeping the soil in good condition. We recommend that clay soils are dug over in
the autumn before they become too wet. However, you may be taking on the allotment at
another time of the year so ground preparation can be started at any time, weather
permitting. The aim is to improve the soil structure, so keep off the site if it is very wet.
Whether your plot is overgrown or weed-free, dig it rather than rotavate. If there are
perennial weeds or grass on the plot you will need to remove these with a fork. If a spade is
used it tends to cut through a root therefore spreading the weed. It is far better to use a fork
as this does not cause too much disruption to the soil and will ease the weed up from the
ground much easier than using a spade. Rotavating will spread the roots over the plot and
may make the weed situation worse. Rotavating will not go as deep as digging meaning that
air and water will not penetrate so deep. Aim to dig to the full depth of the fork, breaking up
the soil and removing weeds as you go. This can take a while especially on a big plot, but the
effort will be worth it. Dig a small area at a time rather than trying to cultivate the whole plot
in one session which could strain leg and back muscles.
Gradually work through the plot removing any weeds that do grow back. Break the soil down
further by raking and you will soon have an area fine enough to sow seeds or plant out. The
weeds that you remove from the plot can go on your compost heap - except for roots of
perennial weeds like dandelions, bindweed and thistles.
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plot boundaries & paths
It is the plot holder’s responsibility to keep adjoining paths maintained and free from any
rubbish. The Allotment Societies through a formal agreement with the Council will maintain
the main paths (tracks). The current width of paths between plots is 24 inches split equally
between the adjacent plots.

change of details or giving
up your plot
You must inform the Council and the relevant allotment group, as appropriate immediately in
writing of a change of address or termination of tenancy.
Please give the Town Council as much notice as possible so that it can be offered to the next
person on the waiting list and there can be a smooth handover. The new plot holder will
benefit from getting the plot in a good condition and if the plot is left in an unacceptable
condition you will not have your deposit returned.
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useful tips
Plan ahead so that your plot is ready for sowing/planting
Follow local weather forecast and time your cultivation, planting, watering and
harvesting accordingly
Ask a neighbouring plot holder to look after your plot if you’re away. You can return the
favour if they are away
Collectively buy and share seeds with other plot holders to reduce costs
Use water sparingly. Water in the early morning or evening around the base of the plant
for best results
If you have restricted mobility or difficulty bending construct some raised beds. These
are also useful for growing herbs as they provide better drainage
Keep a diary of your allotment year noting seeding, planting and harvesting times. Note
your successes and try to repeat or better them next year
Take time to plan the layout of your plot for ease of use
Develop a yearly plan of what you will grow
Think about shade, ease of access, growing space, watering, etc.
Create narrow planting beds to allow easy access to the soil
Use crop rotation to keep your soil healthy
Manure your plot regularly to maintain soil fertility
Always use gloves and wash your hands after handling manure
Ensure you have good paths and keep paths clear of hazards
Don’t do too much in one go but maintain steady and regular progress
Above all enjoy your plot and the pleasure that growing your produce brings

